
Safeguarding and Welfare Requirement: Information and Records 
Rosslyn Nursery and Preschool 

 
10.1 Admissions and waiting list 
 
Policy statement 
 
It is our intention to make our setting accessible to children and families from all sections of the local 

community. We aim to ensure that all sections of our community have access to the setting through open, fair 

and clearly communicated procedures.  We ensure that the existence of our setting is widely advertised in 

places accessible to all sections of the community. We ensure that information about our setting is accessible. 

 

 
Procedures.  
 

Prospective parents are welcome to visit our setting and where possible bring the child with them too. To 

register their child, parents need to complete the application form – available on our website: 

www.rosslynnurseryand preschool.com or contact us direct. There is a non- returnable registration fee of £35. 

Once this has been received by our manager, and a place is available for their child’s required days, an email 

is sent with our prospectus, privacy notice and details of a home visit, visit hour and start day. The manager 

and prospective key person visit the parent and child in their own home. A detailed registration form is 

completed at this time along with our terms and conditions.  The parents at this stage pay a £100 refundable 

deposit.  If we do not have space or the child does not wish to start immediately the child’s name will be 

entered onto our waiting list, and the parent will be contacted accordingly.  Our nursery operates in academic 

years, with the majority of children starting in September and moving on in July. There are admissions outside 

of this time. 

 
We arrange our waiting list in order of registration, but do give priority to currently enrolled children.  

§ We have a first come first served policy.  

§  Children may be admitted having reached the age of two. They stay with us until they move on to a 

nursery class attached to a local school, or a Reception class at the age of four plus. 

§ We offer funded places in accordance with our Early Education Funding Policy. 

§ Our nursery and its practices are welcoming and make it clear that fathers, mothers, other relations and 

carers are all welcome. 

§ Our nursery and its practices operate in a way that encourages positive regard for and understanding of 

difference and ability -  whether gender, family structure, class, background, religion, ethnicity or 

competence in spoken English. 

§ We support children and/or parents with disabilities to take full part in all activities within our setting. 

§ We monitor the needs and background of children joining our nursery on the Registration Form, to ensure 

that no accidental or unintentional discrimination is taking place. 



§ We share and widely promote our Valuing Diversity and Promoting Equality Policy. 

§ We aim to be flexible about attendance patterns to accommodate the needs of individual children and 

families, providing these do not disrupt the pattern of continuity in the setting that provides stability for all 

the children. 

§ Once a place has been accepted by parents it is binding and should parents change their mind or 

circumstances change they must give a term’s notice or pay a term’s fee in lieu, as outlined in the Terms 

and Conditions of the setting. 

§ Failure to comply with the above, results in the £100 deposit not being refunded.  
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